
The Lyme Historians 
Collection Policy: Acquisitions 

The following summarizes the acquisitions policy of the Lyme Historians (hereafter “Historians”) as carried out by the 

Collection Committee (hereafter “Committee”).  This policy references the following documents as approved by the Historians 

Board and available on the Historians web site. 

1) Lyme Historians Bylaws 

2) Collection Committee Charter 

3) Temporary Custody Receipt 

4) Object Questionnaire 

5) Deed of Gift Agreement 

Overview 
The Historians collect items that meet the requirements of its mission.  Items are not accepted or 

acquired unless the following conditions are met: 

1) They are clearly consistent with the purposes and activities of the Historians as defined in the 

Bylaws; 

2) They have historic or artistic significance in relation to the history of Lyme and its environs; 

3) The Historians can provide for the appropriate storage, protection, and preservation of the 

items, to the best of their ability. 

Gift Offers 
When an item is offered, a Historians representative will tell the donor initially that the gift may or may 

not be appropriate for the collection and is subject to review by the Committee.  If the gift is in 

possession of Historians but not yet formally accepted, the representative gives the donor two copies of 

the Temporary Custody Receipt to be signed first by the donor and then by the Historians.  Both are 

returned to the Committee, which signs both and returns one to the donor.  The representative will 

encourage or assist the donor to complete the Object Questionnaire.  A copy of the Collection 

Acquisition Policy will be given to the donor, if requested. 

While gifts to the collection are encouraged and welcomed, items that are left without prior notice to 

the Historians are not the responsibility of the Historians. 

Gifts With Restrictions 
The Historians should attempt to obtain title to items without restriction as to use, exhibition or future 

disposition.  On rare occasions, restrictions may be agreed to in writing by the Committee prior to 

acceptance of the gift. 



Appraisal of Gifts 
The Historians do not suggest or set a monetary value on any gift.  It is the responsibility of the donor to 

establish this value. 

Gifts Pending Review 
A proposed gift may be stored by the Historians; however, the Historians are not responsible for the 

care of any gift in temporary custody beyond that normally given to its own collection. 

Review of Gifts and Final Approval 
The signed Temporary Custody Receipt(s) and any Object Questionnaire(s) must be returned to the 

Historians prior to the meeting of the Committee, at which the Committee will decide whether or not to 

accept gifts.  Committee decisions require a majority as defined in the Committee Charter.  Donors will 

be notified of the Committee's decision within 30 days of proposing the gift.  Unaccepted items should 

be picked up within 30 days of notification. 

Completion of Gift Transactions 
Following the acceptance of an item by the Committee, the donor and the Historians will sign a Deed of 

Gift Agreement and each party will receive a signed copy. 
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